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	Facilities (inc. glass wash/Stores/Goods In)
	Ling Jinks, Lee Yates, Berta Dominguez
	HTG
	Bobby Bojovic

	BMS
	Viv Clark
	IT
	Ruth Porter

	BRC
	Not Present
	Knight
	Alice Allcock

	Cellular Imaging
	Not Present
	Kwiatkowski
	Anna Jefferys

	Chapman
	Not Present
	Jenner
	Alicia Ishwarbhai

	Cornall
	Not Present
	Leedham
	Hayley Davis

	CV Med
	James Brown
	Church
	Matthew Brown, 

	Dendrou
	Not Present
	Myers
	Not Present

	DIL
	Patricia Ciccone
	O’Callaghan
	Not Present

	Donnelly / Roscomb
	Not Present
	Screaton
	Alison Cowper

	Gloyn, McCarthy
	Jila Ajeian
	Strubi
	Margaret Jones

	Green
	Not Present
	Transgenics
	Daniel Biggs

	Hill
	Kathryn Auckland
	BSG
	Not Present

	Admin
	Brian Mackenwells
	H&S
	Mike Challen

	Facility Flow Cytometry
	Ruddy Montandon
	Lewis
	Rachael Thomas



	
	Action point
	Staff member
	Completed

	1
	Cleaning schedule
	Berta
	Jan 2019

	2
	Scan and send the map of unlabelled freezers
	Ling
	Feb 2019

	3
	D F Williams - Cleaning outside CCMP
	Berta
	Jan 2019

	4
	Lab 2 boiler has had a do not use sign on it since last year. 
	Ling/Berta
	Jan 2019

	5
	Lab 1 cold the Knight group end of lab 1 is freezing, can anything be done.
	Ling/Berta
	Jan 2019

	6
	Door slamming 00/080 door is slamming shut.
	Ling/Berta
	Jan 2019

	7
	Quad Offices – Emcor to send a commissioning engineer 
	Ling/Berta
	Expected completion date: March 2019


	
1. Actions from Previous Minutes

Isolation Valves 
The works scheduled for 12th Jan did not occur and this has now been rescheduled for the 26th Jan. We are trying to get this completed before the change of suppliers on the 31st January. From 1st Feb Emcor will replace Interserve as the on-site mechanical and electrical maintenance contractors. Staff who chose to remain will TUPE over to Emcor.

2. WHG reactive and proactive works
MRI Refurb 
We are looking into refurbing the old MRI areas soon.
CO2 
The centre supply of CO2 has increased from 4 to 6 bottles to cope with the high demand. Long term, we are still looking at the installation of a CO2 bulk tank.

Office moves 
There will be many office moves soon, schedule to be confirmed.

3. Laboratory Topics – None

4. Health and Safety

Waste Collection 
There have been a few issues recently regarding waste
Glass has been mixed with recycling waste, please ask if you are unsure of the relevant waste stream.

Chemical waste 
Dispo-jars, again glass bottles, gloves and tissue have been found in the plastic’s waste. Lab support will not deal with this waste.
Pipette Tip boxes have been overfilled again. If you cannot close the box then it is overfilled and lab support will not deal with these boxes.
Personal items such as deodorant or home batteries should not be coming into the Centre’s waste stream.

Chemical waste collections, please ensure the owner of the waste is available on the day of collection, any queries from the safety office will be directed at the owner not Lab support. This is a relatively new system so any feedback would be greatly appreciated.

Mike Challen will be emailing the New Statement from the safety office, please ensure you read this document as it is important.

Safety Glasses 
Safety glasses should be worn at all times, if you wear glasses normally please ensure you wear your prescription safety glasses or over glasses. Ensure you wear them in all areas including Class II cabinets. Microscope rooms are the exception.

5. Public Engagement

Brian has been seconded to another building for three days a week; it is anticipated he will be here on Tuesdays and Thursdays. He is still supporting public engagement, however he may not be able to answer to his emails straight away.

If you work with 3D models or create 3D structures you may be interested to exhibit, help at the Bodleian library. There will be late evening adult talks and also schools talks. See Brian for more information.
Sean Elias (Jenner) is making/adapting board games for a research based game project. This will be for adults, please contact Brian for more information.

The transition to the new WHG website went as smooth as it could do, if you see any errors or need help with your group’s page please contact Brian.

6. Stores/ Goods in

The stores roller door is broken so there is very limited use.  If you have large items coming in, please let stores know in advance so we can plan the best route into the building. The panel is obsolete and the manufacture company is no longer trading. DLO is looking at options.

Brexit 
Mahesh and Ling are in talks to figure out if we need to stock some items such as restriction enzymes and plastic ware to name just a few. As the effects of Brexit on imports from Europe is unknown at this point storing extra items during the months following may be good practice. Our issue is storage, it was suggested to use the MRI offices (to be discussed). We are also fearful of CO2 supplies and LN2 as they are shipped from Europe.

Discussions with Tim Frost and University Purchasing is happening to plan for this uncertain event.

7. Glasswash - None

8. Reception/Helpdesk
We have a new member of staff Abby. Her role is split between grants and reception.
9. Cleaning

Schedule 
A cleaning map/schedule for the side rooms of the labs was requested. Weekly cleaning would be beneficial in some of the side rooms and to be accessed in the daytime.  Action point 1

Towels 
There has been a clear out of the towels in the shower area. If you are missing you towel please check with a staff member in 673.10.04. Last day to collect the towel will be 8th February, after this day all the towels will be disposed of.

10. Waste

DispoJars 
We are struggling to maintain supplies of dispojars. We have three sizes at the moment and was suggested that we go down to two (small and medium size) and everyone agreed. We will need to source a new company for them but they are double the price for half the quantity compared to our current supplier. It was suggested to go back to the previous dispojars arrangements with one jar with the biohazard red label and one with white lid and label. The option of the orange bio bin was ruled out for fear of sharps and glass being placed in there and also overfilling.  


11. Freezers on BMS and dry ice freezers (emergencies)

Dry Ice freezers 
We recently had an incident with a non-monitored -80C freezer failing. The group responding did not know where the dry ice freezers (673.00.140 & 673.10.121) were located. Please ensure that the individuals that are the emergency responders to their failed freezer know what to do in that situation, there is an SOP with facilities if required.

HTA
Facilities have checked all freezer and fridges in the labs and have found some without green label on them. If you have a fridge or freezer please ensure they have been checked for human tissue and has a green label stuck to the door with name, date and signature. If you have split fridge-freezer please ensure each part has a sticker.  Action point 2

12. Any Other Business

Rubbish 
The area by the CCMP turnstile is full of cigarette ends and needs cleaning.  Action point 3

Accounts 
It was suggested the distribution of a letter expressing concern with our accounts team being moved from their current location the 1/F be sent. There was concern that staff in the Centre had not been made fully aware that this was taking place and that there had not been the opportunity to feedback on how this would work. 

[bookmark: _GoBack]It was relayed that NDM had recognised that local changes to accounts were required to enable NDM to meet guidelines set by Central Finance. The new Shared Services team will incorporate local finance teams from NDRMB and ORCRB as well as WHG. This will ensure flexibility and absence cover as well as standardising operations.

Ruddy 
A big hello from Ruddy, he is running flow cytometry in the centre. He will have 2 cell sorters and a photo-analyser on which he is happy to train users. You can contact him on flow@well.ox.ac.co.uk. If you need to use any of his equipment and need to buy consumables, please let him know as he has a shared licence and can get cheaper items.
He should be up and running in a few weeks.

Lab 2 boiler has had a do not use sign on it since last year. Action point 4
Lab 1 cold The Knight group end of lab 1 is freezing, can anything be done. Action point 5
Door slamming 00/080 door is slamming shut. Action point 6
Quad Offices sensor issues - Interserve are awaiting a part for the heating system. Action point 7

Shelf in Toilet 
A shelf, as discussed in a previous meeting, to house paperwork whilst washing your hands was discussed and concluded that it was not required at this time. 

NEXT MEETING - February 2018
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